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The 21st century is the era of information, information technology is driving 
change in all walks of life, technology, thought, organization. the world entered the 
Internet era, information management to increase demand,  we spent a lot of time 
and energy to manually handle the complicated and repetitive work in traditional 
office mode, greatly hampered our creativity and imagination, buried our wisdom and 
potential, manual mode have been unable to meet the needs of development under the 
new situation, with advanced production tools to improve office efficiency is 
inevitable. 
In recent years, along with the rapid development of domestic higher education,  
the education scale expands unceasingly, our country's higher education is in an 
unprecedented development stage, but the management system reform and 
multi-campus function layout adjustment caused by documents circulated growing 
problems such as not timely, not convenient. Colleges and universities as the cradle of 
high and new technology, to improve the teaching and scientific research work,  
improve the quality of the service society, expand the service functions of society,  
pace of economic and social development stage, must use office automation 
technology, speedup the creation of knowledge information, processing,  
dissemination, and application. For institutions of higher learning, due to its large 
organization structure, management idea, to handle affairs often involves many 
sectors, with the strengthening of management function, manual work way and the 
growing increasingly acute contradictions between office business. Therefore, 
therefrom of the traditional office mode, processing, circulation, management of 
office business process using office automation has been imperative. 
Designed by B\S architecture, university office automation system using PHP 
Technology, can make the staff liberation from the tedious daily office transaction 
processing, participate in more abound and creative work, and standardization makes 
the office more. Office automation system is in the office system, the integrated use of 














control, intelligence, communication, work together as a whole, realize the office 
information, information collection, transmission, processing automation and 
scientific decision-making method, security personnel in colleges and universities, 
departments, and supplies the implementation of efficient management an important 
means. Namely let ordinary boring office applications, into a more efficiency of the 
network coordination office. This paper focuses on the business process management 
and technology implementation. 
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